
STUDENT
HANDBOOK 2025-26

NAME OF STUDENT:....................................................................................................................................
DEPARTMENT...............................................................................................................................................
BATCH....................................................................SEMESTER...................................................................
REGISTER NUMBER.............................................................................................................AY:2025-26



Sl. No. Title Page No.

1 Profile of Ahalia School of Engineering & Technology (ASET) 1

2 Vision, Mission and Quality Policy 2

3 Associations, Clubs & Committees 3–5

4 Courses Offered 6

5 Admission 7–9

6 Working Hours 10

7 Rules and Regulations 11–14

8 Training and Placement Cell 15

9 Central Library 16–17

10 Faculty & Other Staff 18–21

11 Facilities and Amenities 22–23

12 General Information 24

13 Ancillaries 25

14 Behaviour and Discipline 26

15 Hostel Rules and Regulations 27

16 Attendance and Leave Regulations 28

A Internal Assessment 29

B Duty Leave Record 30

C Student Leave Record 31

D Important Days 32–33

E Important Telephone Numbers 34

F Academic Calendar 35

INDEX – Student Handbook 2025–26



 1 Student Handbook 2025-26 

 

1. PROFILE OFAHALIA SCHOOL OF ENGINEERING & 

TECHNOLOGY (ASET) 

Ahalia School of Engineering & Technology (ASET) is a premier self-financing engineering 

institution established under the Ahalia Group of Institutions with the objective of imparting 

quality technical education blended with ethical values and social responsibility. The 

institution is approved by AICTE, New Delhi and affiliated to APJ Abdul Kalam 

Technological University (APJAKTU), Kerala. ASET is committed to nurturing technically 

competent, socially responsible, and industry-ready engineers capable of meeting global 

challenges. 

The college is located at Palakkad, Kerala, in a serene and eco-friendly campus that provides 

an ideal atmosphere for academic pursuit and holistic development. The institution is 

equipped with well-planned academic blocks, modern laboratories, workshops, a central 

library, computing facilities, seminar halls, and smart classrooms, ensuring effective 

teaching–learning processes. 

ASET emphasizes outcome-based education, continuous improvement, and student-centric 

learning, supported by a team of well-qualified, experienced, and dedicated faculty members. 

The curriculum delivery is complemented by industry interaction, internships, project-based 

learning, professional society activities, NSS, and co-curricular and extracurricular 

engagements, enabling students to develop technical proficiency, leadership skills, teamwork, 

and ethical professionalism. 

The institution actively promotes research, innovation, entrepreneurship, and professional 

development through training programmes, workshops, seminars, expert lectures, and 

collaborations with industry and academic bodies. Through its Training and Placement Cell, 

ASET provides structured training in technical skills, aptitude, communication, and career 

readiness to enhance employability. 

With a strong focus on discipline, inclusiveness, quality assurance, and continuous academic 

enhancement, Ahalia School of Engineering & Technology strives to emerge as a center of 

excellence in engineering education, contributing meaningfully to society and national 

development. 

Vision 

Grow as a center of learning and research, transforming students to professionals with 

knowledge, skill, competence, commitment, confidence through decisive learning and 

contribute to the sustainable development of the society. 

Mission 

1. To instil technical expertise in order to address current and emerging challenges in the 

quest for creating sustainable and high-quality livelihoods. 

2. To foster a culture of research, innovation, and entrepreneurship through determined 

learning. 

3. To promote an environment that supports the welfare of society through ethical and 

professional conduct 
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Quality Policy 

ASET is committed to delivering quality technical education by continuously improving 

academic processes, upgrading infrastructure, enhancing faculty competence, and providing a 

supportive environment for the holistic development of students, in line with statutory and 

societal expectations. 
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2. ASSOCIATIONS, CLUBS & COMMITTEES 

Sl. 

No. Name of the Association / Club / Committee Faculty – in – Charge Contact 

1 Internal Quality Assurance Cell (IQAC) Dr.Bhavin K Bharath 9447205706 

2 Academic Council Dr. P R Suresh 9495250759 

3 Examination Cell Mr.VivekGopi 9633345964 

4 Research Advisory Cell Dr. G. Murugananth 9942116780 

5 Purchase Committee Dr. P R Suresh 9495250759 

6 Grievance Redressal Committee Dr.Rajeev N 9633694538 

7 Internal Complaints Committee (ICC) Dr. Leesha Paul 9495677407 

8 Anti-Ragging Committee Dr.BinoyBalan K 7012857116 

9 Dean – Academics Dr.Rajeev N 9633694538 

10 Dean – Research Dr. G. Murugananth 9942116780 

11 Civil Engineers Association Mr. Rohith M 8157863146 

12 Computer Science Engineers Association Dr.Reshmi B 9496886380 

13 Electronics & Communication Engineers Association Mrs.Gayathri 8089781292 

14 Electrical & Electronics Engineers Association Mr. A. Manickavasagam 9842324269 

15 Mechanical Engineers Association Mr.Sadanandan R 9447365975 

16 Artifical Intelligence & Machine Learning Association Mrs.Reshma P K 9496644632 

17 IEEE Student Branch Dr. Leesha Paul 9495677407 

18 IEEE Women in Engineering (WIE) Dr. Leesha Paul 9495677407 

19 IETE Student Forum Dr.Aneesh K 7306917871 

20 ISTE Student Chapter Dr. Leesha Paul 9495677407 

21 Innovation & Entrepreneurship Development Cell (IEDC) Ms.Lakshmy Suresh 9446293173 

22 Institution’s Innovation Council (IIC) Dr. Leesha Paul 9495677407 

23 Industry Interaction / MoU Cell Dr. G. Murugananth 9942116780 

24 National Service Scheme (NSS) Unit Mr.Jayakrishnan R 9539567824 

25 Sports Council Mr.Renjith 7736861018 

26 Nature / EnSAV Club Mr. A. Manickavasagam 9842324269 

27 College Students Council Mrs.Sangeetha P C 9400602485 

28 Placement Cell Dr.Pradip C 9446224500 

29 Alumni Incharge Mrs.Sunitha 9446830205 

30 Women Development Cell Mrs.Sunitha 9446830205 
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3. COURSES 

Undergraduate Programmes (B.Tech) 

Ahalia School of Engineering & Technology offers the following Bachelor of Technology 

(B.Tech) programmes, approved by AICTE and affiliated to APJ Abdul Kalam 

Technological University (APJAKTU), Kerala: 

 Artificial Intelligence & Machine Learning 

 Civil Engineering 

 Computer Science & Engineering 

 Electronics & Communication Engineering 

 Electrical & Electronics Engineering 

 Mechanical Engineering 

4. ADMISSION 

Ahalia School of Engineering & Technology (ASET) welcomes applications from eligible 

candidates for admission to the Bachelor of Technology (B.Tech) programmes. Admissions 

are carried out strictly in accordance with the rules and regulations prescribed by the 

Government of Kerala, AICTE, and APJ Abdul Kalam Technological University 

(APJAKTU), from time to time. 

4.1 Eligibility for Admission to B.Tech 

Candidates seeking admission to the B.Tech programmes shall satisfy the following 

eligibility criteria: 

 The candidate must have passed the Higher Secondary Examination (10+2) of the 

Board of Higher Secondary Education, Kerala, or an equivalent examination 

recognized by the Government. 

 The candidate should have studied Physics and Mathematics as compulsory subjects 

and Chemistry or any other equivalent subject. 

 Minimum eligibility marks and relaxation, if any, shall be as per Government of 

Kerala / APJAKTU norms. 

 The candidate must qualify in the Engineering Entrance Examinationconducted by 

theCommissioner for Entrance Examinations (CEE), Government of Kerala, or any 

other examination recognized by the Government/University. 

4.2 Admission Procedure 

 Admissions are primarily made through the Centralized Allotment Process 

(CAP)conducted by the Commissioner for Entrance Examinations (CEE), 

Government of Kerala. 

 A certain percentage of seats are filled underManagement Quota, as permitted by 

Government regulations. 

 Admissions under NRI Quota, if applicable, are carried out as per the guidelines 

issued by the Government of Kerala, AICTE, and APJ Abdul Kalam Technological 

University. 
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4.3 Admission under Management Quota 

 Candidates seeking admission under Management Quota must satisfy the academic 

eligibility criteria prescribed by AICTE, Government of Kerala, and APJAKTU. 

 Selection shall be based on merit and eligibility norms notified by the competent 

authorities. 

4.4 Admission under NRI Quota 

 Admission to NRI quota seats shall be made as per the prevailing rules and 

regulations of the Government of Kerala and APJAKTU. 

 Candidates applying under NRI quota are exempted from the entrance examination, 

subject to fulfilment of academic eligibility requirements. 

4.5 Fees 

 Tuition fees and other charges are fixed by the Government of Kerala / Fee 

Regulatory Committee and the Management, as applicable. 

 Fees once paid shall not be refunded, except as per Government and University 

regulations. 

4.6 Tuition Fee Waiver (TFW) Scheme 

 As per AICTE and Government of Kerala norms, a specified percentage of seats in 

each programme are allotted under the Tuition Fee Waiver (TFW) Scheme. 

 Eligible students from economically weaker sections may apply for admission under 

this scheme through the Centralized Allotment Process. 

5. WORKING HOURS 

5.1 Academic Hours 

The regular academic and instructional activities of Ahalia School of Engineering & 

Technology are conducted from 9.00 a.m. to 4.20 p.m. on working days, as per the academic 

timetable approved by the institution. 

5.2 Office Hours 

The administrative office, including admissions and accounts sections, functions from 9.00 

a.m. to 5.30 p.m. on all working days. Students and parents may approach the office during 

these hours for official purposes. 

5.3 Central Library Working Hours 

The Central Library of Ahalia School of Engineering & Technology operates from 9.00 a.m. 

to 6.00 p.m. on working days, providing access to books, journals, digital resources, and 

reading facilities for students and staff. 

5.4 Working Days 
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The institution functions from Monday to Friday and on selected Saturdays as specified in the 

academic calendar issued by the college from time to time. 

5.5 General Note 

Students, faculty, and staff members are expected to strictly adhere to the prescribed working 

hours. Any changes in the working schedule due to examinations, academic activities, or 

administrative requirements will be notified through official circulars and notices. 

6. RULES AND REGULATIONS 

6.1 Academic Regulations 

Students are required to maintain a minimum of 75 per cent attendance in each subject in 

order to be eligible to appear for end-semester examinations. Condonation of attendance may 

be granted in genuine cases up to 10 per cent against valid documentation, subject to 

approval. Students must complete all assignments, internal tests, and laboratory work in a 

timely manner and participate actively in continuous internal evaluation and semester-end 

examinations. Fees for each semester must be paid before the commencement of classes; 

students who have not paid the fees will not be permitted to attend classes. Any form of 

malpractice or unfair means during examinations will attract disciplinary action, including 

cancellation of examination results and other penalties as per university and institutional 

norms. Plagiarism in assignments, projects, or research work is strictly prohibited.  

6.2 Code of Conduct 

Students must maintain discipline and decorum on campus at all times. Disrespectful 

behaviour toward faculty, staff, or peers will lead to disciplinary action. No student is 

permitted to leave the campus during working hours without prior authorised permission. A 

prescribed dress code must be followed during class hours and official events, and student 

identity cards must be worn visibly at all times. Ragging in any form is strictly prohibited and 

punishable under relevant anti-ragging legislation; students involved in ragging will face 

immediate expulsion and legal action.  

6.3 Laboratory and Campus Conduct 

Students must follow all safety instructions and protocols in laboratories. Intentional or 

negligent damage to equipment will require financial compensation. The possession or use of 

alcohol, tobacco, drugs, or weapons on campus is strictly banned. Misuse of institutional 

internet facilities or technology resources, including for cyberbullying or dissemination of 

false information, will invite disciplinary measures. Students are expected to maintain 

cleanliness and contribute to environmental sustainability initiatives on campus.  

6.4 Participation and Engagement 

Students are encouraged to participate in technical and cultural clubs, professional societies, 

internships, seminars, workshops, and other approved activities that foster academic growth 

and holistic development. Participation in these activities is considered a part of the learning 

process and contributes to attainment of program outcomes.  
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6.5 Grievance Redressal 

Students may report grievances related to academic matters, harassment, discrimination, or 

administrative issues to the Student Grievance Redressal Cell. Suggestion boxes are placed 

for students to submit grievances or suggestions, and a fair and confidential process is 

followed for resolution.  

6.6 Disciplinary Actions 

Disciplinary action may be taken against students for misconduct, disobedience, academic 

malpractice, ragging, assault, property damage, or repeated violations of rules. Consequences 

range from suspension and cancellation of marks to expulsion and legal action depending on 

the severity of the offence.  

6.7 Transport and Vehicle Regulations 

Students using institutional transport must carry valid bus passes and maintain respectful 

conduct. Consumption of alcohol or drugs on vehicles is strictly prohibited, and breach of 

conduct may lead to suspension of transport privileges and further disciplinary action. 

Vehicle parking must be in designated areas, and students must follow parking rules.  

6.8 Policy Review and Updates 

The rules may be reviewed and updated periodically by the institution. Students will be 

informed of changes through official notices or circulars.  

7. TRAINING AND PLACEMENT CELL 

Ahalia School of Engineering & Technology has a dedicated Centre for Career 

Development that functions as the Training and Placement Cell to support students in career 

planning, skills development, industrial training, internships, and job placements. The centre 

serves as the focal point for all placement-related activities and acts as a bridge between the 

institution and industry to enhance employability and career opportunities for graduating 

students.  

The Placement Cell coordinates with a wide network of companies and organisations to bring 

recruitment opportunities to campus. It organises structured training programmes that include 

placement orientation, soft-skill development, aptitude training, mock interviews, group 

discussions, and technical seminars to prepare students for campus recruitment drives. Final-

year students are given special focus on industry readiness through workshops and 

preparatory sessions tailored to current industry recruitment requirements.  

The Placement Cell maintains records of student placements and provides continual support 

in securing internships and employment, including assistance with documentation, interview 

scheduling, and employer engagement. Students are encouraged to actively participate in 

placement activities and take advantage of the training sessions offered throughout the 

academic year.  
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The placement officer and faculty coordinators liaise with employers, alumni, and industry 

partners to identify potential opportunities and to update students about upcoming drives and 

placement notifications. The Cell also promotes career development through industry visits, 

guest lectures, and professional enrichment activities.  

Contact information for placement support and enquiries is available through the college 

office and institutional notifications.  

Faculty in charge: -Dr. Pradip C-9446224500 

8. CENTRAL LIBRARY 

The Central Library at Ahalia School of Engineering & Technology serves as a knowledge 

hub supporting the academic and research needs of students, faculty, and staff. The library is 

spacious and well-furnished with a reading room that can accommodate about 150 students, 

providing a conducive environment for study and self-learning. The library is open from 9.00 

a.m. to 6.00 p.m. on working days, ensuring access to resources throughout the academic 

schedule.  

The library collection includes more than 11,500 volumes of books covering various 

engineering disciplines such as civil engineering, computer science and engineering, 

electronics and communication engineering, electrical and electronics engineering, and 

mechanical engineering. In addition, the library holds books related to science and humanities 

subjects relevant to the curriculum. There are over 40 reputed national journals and 15 

magazines across disciplines of engineering, science, and humanities available for reference.  

To support digital and networked access to information, the ASET library has memberships 

with DELNET (Developing Library Network), the Indian Society for Technical Education, 

the Computer Society of India, and the Institution of Engineers. It also subscribes to 

important e-journals including IEEE, ASME, and ASCE, enabling students and faculty to 

access current research literature and standards electronically.  

The library is fully automated using the KOHA Integrated Library System. An Online Public 

Access Catalogue (OPAC) is provided through the digital library, allowing users to search for 

required books efficiently. Internet browsing facilities and reprographic services are available 

to support ready reference needs. The library also operates a barcode-based circulation 

system for issue and return of books. The institution has launched DSpace@ASET, an 

institutional digital repository system that centralizes digital documents and enhances 

accessibility.  

Students and staff are expected to follow the library rules and regulations as notified by the 

librarian, use library resources responsibly, and maintain silence and decorum within library 

premises. Access to library resources and services is governed by the policies determined by 

the institution.  

9. FACULTY & OTHER STAFF 

The following table lists the Principal, Heads of Departments, and other key academic faculty 

of Ahalia School of Engineering & Technology, 
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Civil Engineering 

Head of the Department 

 Dr. B. V. Mathew – Professor 

Faculty Members 

 Dr. B. V. Mathew – Professor 

 Ms. Kripa K. M. – Assistant Professor 

 Ms. Neethu John – Assistant Professor 

 Ms. SruthiRaveendran – Assistant Professor 

 Ms. Beenakumari I. P. – Assistant Professor 

 Mr. Jayakrishnan R. – Assistant Professor 

 Ms. Krishnapriya S. – Assistant Professor 

 Mr. Rohith M. – Assistant Professor 

 Mr. Dileepdas – Assistant Professor 

 

Computer Science & Engineering 

Head of the Department 

 Dr. S. Gunasekaran – Professor 

Faculty Members 

 Dr. S. Gunasekaran – Professor 

 Dr.Reshmi B. – Associate Professor 

 Ms. Happy A. – Assistant Professor 

 Mr. Rakesh K. – Assistant Professor 

 Ms. Kavitha S. – Assistant Professor 

 Ms. Anisree P. G. – Assistant Professor 

 Ms. Rishika K. K. – Assistant Professor 

 Ms. Dhanya P. G. – Assistant Professor 

 Ms. AmirthaDevadasan – Assistant Professor 

 Ms. Deepthy P. S. – Assistant Professor 

 Mr. Nandu S. Nair – Assistant Professor 

 Ms. Keerthi – Assistant Professor 

 

Electrical & Electronics Engineering 
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Head of the Department 

 Dr. Pradip C. – Professor 

Faculty Members 

 Dr. Pradip C. – Professor 

 Dr. G. Murugananth – Professor 

 Mr. A. Manickavasagam – Assistant Professor 

 Ms. Lakshmy Suresh – Assistant Professor 

 Ms. Sowmya S. – Assistant Professor 

 Mr. Subin Chacko – Assistant Professor 

 Ms. Rosu V. P. – Assistant Professor 

 Mr. Vipindas K. – Assistant Professor 

 

Electronics & Communication Engineering 

Head of the Department 

 Dr. V. Balamurugan – Professor 

Faculty Members 

 Dr. Krishna Kumar Kishor – Professor 

 Dr. Leesha Paul – Professor 

 Dr.Aneesh K. – Associate Professor 

 Dr.Divya Mohan – Associate Professor 

 Ms. Vijitha Khan – Assistant Professor 

 Ms. Swetha C. – Assistant Professor 

 Ms. Asha Arvind – Assistant Professor 

 Ms. Gayathri P. S. – Assistant Professor 

 Mr. Vinod Kumar P. – Assistant Professor 

 Mr. Sanish V. S. – Assistant Professor 

 

Artificial Intelligence & Machine Learning 

Head of the Department 

 Mr. Sunder V. – Assistant Professor 

Faculty Members 

 Ms. Nethu A. B. – Assistant Professor 

 Ms. Reshma P. K. – Assistant Professor 
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Mechanical Engineering 

Head of the Department 

 Dr.Bhavin K. Bharath – Professor 

Faculty Members 

 Dr. Rajeev N. – Professor 

 Dr. S. John Alexis – Professor 

 Mr. Dhanesh S. – Associate Professor 

 Mr. VivekGopi – Assistant Professor 

 Mr. Venkitesh K. S. – Assistant Professor 

 Mr. Sadanandan R. – Assistant Professor 

 Mr. Rakesh P. R. – Assistant Professor 

 Mr. JishnoopJayaprakash – Assistant Professor 

Science & Humanities 

Head of the Department 

 Dr.BinoyBalan K. – Professor 

Faculty Members 

 Ms. Prabha R. – Assistant Professor 

 Dr. Basil Baby – Assistant Professor 

 Ms. Sangeetha P. S. – Assistant Professor 

 Ms. Preeja V. – Assistant Professor 

 Ms. Sunitha K. G. – Assistant Professor 

 Dr.Vignesh D. – Assistant Professor 

 Ms. Chippy Binoy – Assistant Professor 

 Ms. Rajitha M. – Assistant Professor 

 Ms. Theertha K. – Assistant Professor 

 Mr. Renjith R. – Assistant Professor 

 Mr. Jishnu – Assistant Professor 

10. FACILITIES AND AMENITIES 

Ahalia School of Engineering & Technology provides adequate facilities and amenities to 

support academic activities, co-curricular development, and the overall well-being of students 

and staff. The institution ensures a safe, disciplined, and student-friendly campus 

environment conducive to learning and professional growth. 

10.1 Classrooms and Laboratories 
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The college has well-ventilated classrooms equipped with modern teaching aids to facilitate 

effective teaching and learning. Each department is supported by well-established 

laboratories with updated equipment and software as prescribed by the university curriculum. 

Laboratories are maintained to meet safety standards and support practical learning, project 

work, and research activities. 

10.2 Computing Facilities 

The institution provides computing facilities with high-speed internet connectivity to support 

academic, research, and training activities. Computer laboratories are equipped with licensed 

software and adequate computing resources for students and faculty across departments. 

10.3 Central Library 

The Central Library serves as a knowledge resource centre offering a wide collection of 

textbooks, reference books, journals, magazines, and digital resources. The library provides a 

quiet reading environment and access to e-journals, online databases, and institutional 

repositories to support learning and research. 

10.4 Seminar Halls and Auditorium 

The campus is equipped with seminar halls and an auditorium with audio-visual facilities to 

conduct seminars, workshops, conferences, guest lectures, cultural programmes, and 

academic events. 

10.5 Hostel Facilities 

Separate hostel facilities are available for boys and girls with essential amenities to ensure a 

safe and comfortable stay. Hostels are managed under established rules and regulations, with 

wardens supervising student welfare and discipline. 

10.6 Canteen 

A hygienic canteen operates on campus providing food and refreshments to students and 

staff. The canteen follows quality and hygiene standards and caters to the daily needs of the 

campus community. 

10.7 Transportation 

The institution provides transportation facilities connecting the campus with nearby towns 

and residential areas. College buses operate on designated routes as per the schedule 

announced by the administration. 

10.8 Sports and Recreation 

Facilities for indoor and outdoor sports are available on campus to promote physical fitness 

and recreation. Students are encouraged to participate in sports and games as part of their 

holistic development. 
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10.9 Medical and Health Facilities 

Basic medical support and first-aid facilities are available on campus to address immediate 

health needs. Students requiring further medical attention are referred to nearby healthcare 

facilities. 

10.10 Student Support Facilities 

The campus provides student support services including mentoring, counselling, grievance 

redressal mechanisms, NSS activities, women development initiatives, and clubs and 

professional societies to enhance personal and professional growth. 

10.11 Other Amenities 

Additional amenities such as drinking water facilities, power backup, Wi-Fi connectivity in 

designated areas, parking facilities, and campus security services are provided to ensure a 

safe and comfortable academic environment. 

11. GENERAL INFORMATION 

Students of Ahalia School of Engineering & Technology are expected to be familiar with and 

adhere to the general rules, procedures, and guidelines prescribed by the institution for the 

smooth conduct of academic and campus activities. 

11.1 Registration 

At the beginning of each semester, students are required to register for the courses prescribed 

in the curriculum. Registration is permitted only after the payment of all dues to the college 

and hostel, if applicable. Students who fail to register within the stipulated time shall not be 

permitted to attend classes or appear for the end semester examinations. 

11.2 Identity Card 

All students must carry and display the college identity card while inside the campus and 

during official college activities. Entry to the campus, laboratories, library, examinations, and 

other institutional facilities is subject to the production of a valid identity card. 

11.3 Uniform and Dress Code 

Students are required to follow the dress code prescribed by the institution. Proper and decent 

attire reflecting the dignity of the institution shall be worn during class hours, laboratory 

sessions, examinations, and official programmes. Students must wear lab coats during 

laboratory sessions as instructed by the departments. 

11.4 Attendance 

Students are expected to attend all lectures, practical sessions, tutorials, and other academic 

activities regularly. Attendance requirements shall be as per APJ Abdul Kalam Technological 
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University regulations and institutional norms. Shortage of attendance may lead to 

withholding of hall tickets for university examinations. 

11.5 Continuous Evaluation and Internal Assessment 

Continuous internal assessment forms an integral part of the evaluation system. It includes 

class tests, assignments, seminars, laboratory performance, attendance, and other assessment 

components as prescribed by the university. Students are responsible for verifying internal 

marks displayed and reporting discrepancies, if any, within the stipulated time. 

11.6 Conduct and Discipline 

Students are expected to maintain discipline, courtesy, and respect towards faculty members, 

staff, and fellow students. Any act of misconduct, indiscipline, or behaviour detrimental to 

the reputation of the institution shall invite disciplinary action as per college rules. 

11.7 Use of Campus Facilities 

Students shall make proper use of institutional facilities such as classrooms, laboratories, 

library, sports facilities, hostels, and transportation services. Damage to institutional property 

will be viewed seriously and the cost of repair or replacement shall be recovered from the 

concerned student(s). 

11.8 Safety and Security 

Students are required to follow all safety instructions issued by the institution, especially 

while working in laboratories, workshops, and during campus events. The institution has 

security personnel and surveillance systems to ensure campus safety, and students are 

expected to cooperate with security regulations. 

11.9 Communication and Notices 

Official communications, notices, and circulars issued by the institution through notice 

boards, emails, learning management systems, or other official channels shall be treated as 

binding. Students are responsible for regularly checking official communication channels. 

11.10 Amendments 

The institution reserves the right to modify, amend, or update any rules, regulations, or 

general instructions as and when required. Such changes shall come into effect from the date 

of notification. 

12. ANCILLARIES 

Ahalia School of Engineering & Technology provides several ancillary bodies, student 

activity groups, and support mechanisms to promote student engagement, community service, 

innovation, professional development, and holistic growth. The ancillaries work in 

coordination with faculty mentors and institutional leadership to facilitate relevant academic, 
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social, cultural, and entrepreneurial activities. The major ancillaries at the institution include 

the following: 

12.1 Government Programmes 

The institution actively participates in government-sponsored programmes that provide 

opportunities for students to engage in community service, skill development, and social 

outreach. These include the National Service Scheme (NSS), Additional Skill Acquisition 

Programme (ASAP), Pradhan MantriKaushalVikasYojana (PMKVY), and Unnat Bharat 

Abhiyan. The NSS unit helps students develop personality through community service and 

fosters a campus–community linkage. Coordinators lead these programmes and organise 

events, camps, and social awareness initiatives.  

12.2 Innovation and Entrepreneurship Bodies 

The institution promotes innovation and entrepreneurial culture through the Innovation and 

Entrepreneurship Development Cell (IEDC) and the Institution’s Innovation Council (IIC). 

The IEDC functions under the StartupBootcamp scheme of the Kerala Startup Mission and 

supports students and faculty in innovation, enterprise creation, project development, and 

entrepreneurial activities. The Institution’s Innovation Council further strengthens the 

ecosystem for startups, innovation projects, and industry collaboration.  

12.3 Professional Societies and Student Chapters 

ASET encourages participation in professional bodies and society chapters to enhance 

technical competence, leadership skills, and industry exposure. The professional societies and 

student branches include the Ahalia Palakkad ISTE Chapter, IETE Student Forum, IEEE 

Student Branch and its sub-chapters such as Antennas and Propagation Society, Women In 

Engineering affinity group, Robotics and Automation Society, and Computer Society 

chapters, among others.  

12.4 Parent–Teacher Association 

The Parent–Teacher Association (PTA) functions as a collaborative forum for parents, 

teachers, and management to discuss academic performance, student welfare, institutional 

policies, and developmental strategies. Regular meetings enable constructive dialogue for 

student progress and quality enhancement.  

12.5 Sports and Cultural Activities 

The college organises sports and cultural activities to promote physical fitness, team spirit, 

creativity, and cultural expression among students. These bodies coordinate intramural 

competitions, annual sports meets, cultural festivals, and similar events that contribute to a 

vibrant campus life.  

12.6 Student Clubs 

Student clubs at ASET provide platforms for co-curricular and extracurricular pursuits. 

Active student clubs listed on the official activities page include the EnSav Club, Literary 
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Club, and Nature Club, which organise events and activities related to environment, 

literature, creativity, and social engagement.  

12.7 Alumni 

The Alumni category on the official site highlights institutional links with former students 

and provides opportunities for alumni interaction, mentorship, networking, and participation 

in institutional activities. Alumni testimonials and events such as alumni meets are featured 

on the site under the student segment.  

12.8 Grievance and Redressal Mechanisms 

The institution provides mechanisms for student grievance redressal, including online 

grievance submission, feedback systems, and surveys under the internal quality assurance 

framework. These support transparent resolution of academic and administrative concerns.  

13. BEHAVIOUR AND DISCIPLINE 

Ahalia School of Engineering & Technology places utmost importance on maintaining 

discipline, ethical conduct, and a respectful academic environment. Every student is expected 

to uphold the dignity and reputation of the institution through responsible behaviour both 

inside and outside the campus. 

13.1 General Conduct 

Students shall conduct themselves in a disciplined and courteous manner at all times. Respect 

towards faculty members, administrative staff, non-teaching staff, visitors, and fellow 

students is mandatory. Any form of misbehaviour, intimidation, or disrespectful conduct is 

strictly prohibited. 

13.2 Campus Discipline 

Students are required to adhere to all institutional rules and regulations while on campus. 

They shall not engage in activities that disturb academic functioning or campus harmony. 

Entry into classrooms, laboratories, staff rooms, or offices without permission is not 

permitted. Students shall not loiter in corridors or common areas during class hours. 

13.3 Prohibition of Ragging and Substance Abuse 

Ragging in any form is strictly prohibited and is a punishable offence under the prevailing 

laws and regulations. The consumption, possession, or distribution of alcohol, tobacco, 

narcotic substances, or any intoxicating materials within the campus or hostels is strictly 

forbidden and will result in severe disciplinary action, including expulsion and legal 

proceedings. 

13.4 Use of Mobile Phones and Electronic Devices 

The use of mobile phones and electronic gadgets inside classrooms, laboratories, and 

examination halls is prohibited unless permitted by the faculty for academic purposes. Misuse 
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of electronic devices, including recording without consent or misuse of social media that 

affects institutional reputation, will attract disciplinary action. 

13.5 Protection of Institutional Property 

Students shall take proper care of institutional property including furniture, laboratory 

equipment, library books, and campus infrastructure. Any damage caused intentionally or due 

to negligence will be recovered from the concerned student(s), along with appropriate 

disciplinary action. 

13.6 Behaviour During Examinations 

Students shall strictly follow examination rules and regulations. Any form of malpractice, 

impersonation, or unfair means during internal or university examinations will be dealt with 

as per university and institutional regulations and may lead to cancellation of results, 

suspension, or expulsion. 

13.7 Discipline in Hostels and Transport 

Students residing in hostels or using institutional transport shall abide by the respective rules 

and regulations. Misconduct in hostels or college buses will be treated as serious indiscipline 

and may result in withdrawal of hostel or transport facilities in addition to other disciplinary 

measures. 

13.8 Disciplinary Action 

The Principal is empowered to initiate disciplinary action against students for violation of 

rules, indiscipline, or misconduct. Depending on the severity of the offence, disciplinary 

measures may include warning, fine, suspension, withholding of examination privileges, or 

expulsion from the institution. 

13.9 Responsibility of Students 

Students are expected to maintain self-discipline, uphold moral values, and contribute 

positively to the academic and social environment of the campus. Compliance with 

institutional rules is mandatory, and ignorance of rules shall not be accepted as an excuse. 

14. HOSTEL RULES AND REGULATIONS 

14.1 Hostel Accommodation 

Hostel accommodation is provided for both male and female students as per the availability 

of seats and institutional norms. Students seeking hostel facilities must indicate their 

preference in the admission form and complete the prescribed hostel admission process along 

with fee payment.  

14.2 Allotment and Admission 
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Hostel seats are allotted on a first-come, first-served basis subject to eligibility and 

availability. Allotment of rooms is done by the hostel warden or designated authority of the 

institution. Students must occupy the allotted rooms within the stipulated date notified by the 

hostel administration. 

14.3 Hostel Fees 

Hostel fees, including room charges and mess charges, shall be paid as per the fee schedule 

issued by the institution. Hostel charges are in addition to the college tuition and other 

academic fees and are to be paid before the commencement of the academic session. The fee 

structure may vary and is subject to revision.  

14.4 Registration and Fees Payment 

Students must complete hostel registration and pay the hostel fees before the deadline 

announced by the administration. Fees once paid will not be refunded unless otherwise 

permitted under exceptional circumstances as per institutional policy. 

14.5 Residency and Conduct 

Students admitted to the hostel must abide by the rules and regulations of the hostel and the 

institution. They are expected to maintain discipline, respect other residents, and cooperate 

with the hostel staff. The hostel is a shared living environment, and students must adhere to 

schedules, maintain cleanliness, and contribute to a peaceful residential atmosphere. 

14.6 Attendance and Curfew 

Hostel residents must comply with hostel attendance requirements and curfew timings as 

prescribed by the warden or hostel authorities. Students leaving the hostel for personal 

reasons must obtain prior permission from the warden or designated official. Unauthorized 

absence from the hostel may lead to disciplinary action. 

14.7 Mess and Dining 

The hostel mess operates on a routine schedule with menu options circulated regularly to 

residents. Students are expected to follow mess rules, maintain decorum during meals, and 

cooperate with dining staff. Complaints related to mess services should be brought to the 

attention of the hostel warden or mess committee. 

14.8 Visitors and Guests 

Students are permitted to receive visitors only during designated visitor hours as specified by 

the hostel authorities. Overnight visitors or guests are generally not allowed unless prior 

written permission is obtained from the hostel warden and administration. 

14.9 Safety and Security 

Residents must ensure that hostel facilities, including electrical, water, and safety equipment, 

are not misused or tampered with. In case of emergencies, students must notify hostel staff or 
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security personnel immediately. Responsibility for personal belongings rests with the 

students, and the institution shall not be held liable for loss or damage. 

14.10 Prohibited Activities 

Consumption or possession of alcohol, tobacco, narcotic drugs, or any intoxicants within the 

hostel premises is strictly prohibited. Gambling, loud music after prescribed hours, and 

behaviour that disturbs other residents are not permitted and will attract disciplinary action. 

14.11 Disciplinary Action 

Violation of hostel rules may result in fines, restriction of privileges, suspension from hostel 

accommodation, or expulsion from the hostel in addition to any disciplinary action taken 

under the institutional code of conduct. 

14.12 Exit from Hostel 

Students vacating the hostel at the end of the academic session or due to any other reason 

must clear all dues, return issued items, and hand over the room in good condition. Failure to 

comply may lead to forfeiture of caution deposit or additional charges. 

15. ATTENDANCE AND LEAVE REGULATIONS 

Attendance and leave regulations are framed to ensure academic discipline and continuity in 

learning. Students are required to strictly adhere to the attendance norms prescribed by the 

University and the institution. 

15.1 Attendance Requirement 

Students shall maintain a minimum of 75 percent attendance in each course, including theory, 

practical, and other academic components, to be eligible to appear for the end semester 

examinations. Attendance is calculated based on the total number of instructional hours 

conducted for each course during the semester. 

15.2 Shortage of Attendance 

Students who fail to meet the minimum attendance requirement shall not be permitted to 

appear for the end semester examinations. Condonation of attendance shortage, if any, shall 

be governed by the rules and regulations of APJ Abdul Kalam Technological University and 

subject to approval by the competent authority. 

15.3 Leave of Absence 

Students requiring leave from classes due to illness or other genuine reasons must submit a 

leave application through the prescribed channel. Leave for more than two consecutive days 

shall be supported by valid documentary evidence, such as a medical certificate, and must be 

approved by the Head of the Department. 

15.4 Medical Leave 



 20 Student Handbook 2025-26 

 

Students availing medical leave shall submit a valid medical certificate issued by a registered 

medical practitioner. Medical leave does not automatically guarantee attendance condonation 

unless approved by the competent authority as per university regulations. 

15.5 Duty Leave 

Students representing the institution in approved academic, co-curricular, or extracurricular 

activities such as seminars, workshops, sports, cultural events, NSS activities, or university-

level programmes may be granted duty leave. Duty leave shall be sanctioned only on prior 

approval and submission of participation certificates or official documents. 

15.6 Attendance Recording 

Attendance for each course shall be recorded on an hourly basis and updated periodically by 

the respective faculty members. Students are responsible for verifying their attendance 

records and reporting discrepancies, if any, within the stipulated time. 

15.7 Late Entry and Absence 

Late entry into classrooms or laboratories is not permitted without valid reasons and prior 

permission. Repeated late entry or unauthorized absence will be treated as indiscipline and 

may attract disciplinary action in addition to attendance shortage. 

15.8 Leave During Examination Period 

Leave during internal assessments, examinations, or evaluation activities shall be granted 

only under exceptional circumstances. Absence from examinations without prior approval 

may result in loss of marks or disqualification, as per university and institutional rules. 

15.9 Responsibility of Students 

Students are solely responsible for maintaining the required attendance and complying with 

leave regulations. Ignorance of rules shall not be accepted as a valid excuse for attendance 

shortage or examination ineligibility. 
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A. Internal Assessment  

 

 

 

 

  

Semester: Number of back papers up to Sem: Sem:

Name of the Subject Series Test 1 Series Test 2 Retest Assignment 1 Assignment 2 Subject Teacher

Internal Assessment Test Marks 

Percentage of Attendance in Current Semester:

HODGroup TutorParent / Guardian

Semester: Number of back papers up to Sem: Sem:

Name of the Subject Series Test 1 Series Test 2 Retest Assignment 1 Assignment 2 Subject Teacher

Internal Assessment Test Marks 

Percentage of Attendance in Current Semester:

HODGroup TutorParent / Guardian
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B. Duty Leave Record  

 

 

Sl.No Duty Leave Applied for Sanctioned by Class Advisor HoD
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C. Student Leave Record  
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D. Important Days 

Sl.No Reason for Leave /Date Signature of Parent Class Advisor HoD
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July 2025 

 1 July – National Doctors’ Day 

 11 July – World Population Day 

 15 July – World Youth Skills Day 

 26 July – Kargilविजयवििस (Kargil Victory Day) 

 28 July – World Nature Conservation Day 

August 2025 

 6 August – Hiroshima Day 

 9 August – Quit India Movement Day 

 12 August – International Youth Day 

 15 August – Independence Day (India) 

 19 August – World Photography Day 

 29 August – National Sports Day (Major Dhyan Chand Jayanti) 

September 2025 

 5 September – Teachers’ Day 

 8 September – International Literacy Day 

 15 September – Engineers’ Day (India) 

 16 September – World Ozone Day 

 21 September – International Day of Peace 

 27 September – World Tourism Day 

October 2025 

 1 October – International Day for Older Persons 

 2 October – Gandhi Jayanti / International Day of Non-Violence 

 8 October – Indian Air Force Day 

 15 October – World Students’ Day (Dr. A. P. J. Abdul KalamJayanti) 

 16 October – World Food Day 

 31 October – National Unity Day (SardarVallabhbhai Patel Jayanti) 

November 2025 

 1 November – Kerala Piravi Day 

 5 November – World Tsunami Awareness Day 

 11 November – National Education Day (MaulanaAbulKalam Azad Jayanti) 

 14 November – Children’s Day 

 26 November – Constitution Day (India) 

December 2025 

 1 December – World AIDS Day 

 4 December – Indian Navy Day 

 5 December – World Soil Day 

 7 December – Armed Forces Flag Day 
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 10 December – Human Rights Day 

 23 December – National Farmers’ Day 

 25 December – Christmas 

January 2026 

 12 January – National Youth Day (Swami Vivekananda Jayanti) 

 15 January – Indian Army Day 

 23 January – Netaji Subhas Chandra Bose Jayanti 

 26 January – Republic Day (India) 

February 2026 

 4 February – World Cancer Day 

 11 February – International Day of Women and Girls in Science 

 28 February – National Science Day 

March 2026 

 8 March – International Women’s Day 

 15 March – World Consumer Rights Day 

 20 March – International Day of Happiness 

 22 March – World Water Day 

 23 March – Martyrs’ Day (Shaheed Diwas) 

April 2026 

 7 April – World Health Day 

 14 April – Dr. B. R. AmbedkarJayanti 

 18 April – World Heritage Day 

 22 April – Earth Day 

 23 April – World Book and Copyright Day 

 

 

 

 

 

 

 

 

E. Important Telephone numbers 
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 APJ Abdul Kalam Technological University (KTU) – 0471-2598122 

 District Collector, Palakkad – 0491-2505309 / 0491-2505266 / 0491-2533026 

 Additional District Magistrate (ADM) – 0491-2505008 / 0491-2535008 

 Waklayar Police Station-: 0491 2862264 

 Superintendent of Police (SP), Palakkad – 0491-2534011 

 Police Control Room (General / Emergency) – 100 / 0491-2522340 

 Town Traffic Police Station – Palakkad – 0491-2504725 / 9497980644 (mobile) 

 Palakkad K S R T C Bus Terminal – 0491-2520098 (KSRTC Palakkad Bus Stand)  

 Palakkad Jn Railway Station –98462-00100  

 Ambulance (State Emergency) – 102 

 Women’s Helpline – 1091 / 0491-2504650 

 Child Helpline – 1098 / 0491-2570291 

 Ahalia Diabetes Hospital-+91-4923-225555  

 

 

 

 

 

 

 

 

 

 

F. Academic Calendar 
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